
Sunday and ends at Midnight the following Saturday.

Bilingual Pay — Designated employees shall receive 2.5% 
additional compensation. Initial certification is required.

Education Incentives — 5% Master’s Degree.

Retirement — The City is a member of CalPERS offering a defined 
benefit retirement plan. It provides benefits based on the mem-
ber’s years of service, age, and final compensation. 

Vacation — Starting accrual of 7.38 hours per pay period (192 Hrs./Yr.).

Sick Leave — Accrual of 3.69 hours per pay period (96 Hrs./Yr.).

Holidays — 10 City holidays and 3 floating holidays annually.

Medical, Dental, Vision & Short-Term Disability Insurance — The City 
offers a cafeteria-like plan. Employees may choose a health plan with 
a lower rate than that of the cap amount and utilize the difference toward 
the purchase of dental, vision, and/or short-term disability through the 
City. Any balance due shall be deducted from the employee’s paycheck 
on a bi-weekly basis. Any amount remaining stays with the City. In addition, 
the City will make a $150 per month contribution to an employee Health 
Reimbursement Arrangement (HRA) and associated fixed dollar cost of 
administration. The contribution is for active employees only and shall 
cease when the employee leaves City employment.

2022 CAP AMOUNTS
EE Only — $ 930.00/mo. 

EE+1 — $ 1,800.00/mo. 

EE+2+ — $ 2,300.00/mo. 

Deferred Compensation — Joint contribution plan through ICMA Retirement 
Corporation and Pentegra; City match up to $55.00 per pay period ($1,430/year).

Group Life/AD&D Insurance — City provides employee group term life 
insurance coverage at two (2) times the annual salary rate, as well as 
Accidental Death and Dismemberment Insurance. 

Long-Term Disability Insurance — 
City provides salary continuation 
insurance at 66-2/3% of the em-
ployee’s weekly salary after 180 days. 

Additional Benefits — Wellness re-
imbursement up to 75% of the cost 
of the wellness program up to max-
imum $600 per year and Employee 
Assistant Program through MHN.

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Closing Deadline: 
November 27, 2022

Interview Date: 
December 15, 2022 via Zoom

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
best-suited candidates will be invited 
to personal interviews with Bob 
Murray & Associates. A select group of 
candidates will be asked to provide 
references once it is anticipated that 
they may be recommended as final-
ists. References will be contacted 
only following candidate approval. 
Finalist interviews will be held with the 
City of Cathedral City. Candidates 
will be advised of the status of the 
recruitment following selection of 
the Assistant City Manager. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips at:

(916) 784-9080

ASSISTANT 
CITY 

MANAGER



THE COMMUNITY
Cathedral City is conveniently located 
between Palm Springs and Rancho Mirage 
in Riverside County. With a diverse population 
of over 55,000, Cathedral City has the second-
largest population of the nine cities in the Coach-
ella Valley. An ideal climate of 350 sunny days 
per year, clean air, scenic beauty, and unlimited leisure 
activities attract an additional 10,000 residents during the winter 
months. General Henry Washington discovered Cathedral City in 
1850, naming it after nearby rock formations resembling a grand 
cathedral. The City is proud of its cultural diversity and rich history. 
The Agua Caliente Band of Cahuilla Indians established their reservation 
in 1876, and the City housed its first subdivision in 1925. 

Cathedral City is an ideal base from which to enjoy all that sunny 
Southern California has to offer. Conveniently located off the I-10 freeway 
and less than five miles from the Palm Springs Airport, Cathedral City 
boasts the greatest amount of family friendly recreational activities  
in the Coachella Valley including Boomers (miniature golf, bumper cars 
& batting cage); a 17-acre soccer park, where State championships 
have been held; Big League Dreams Sports Park; and three exceptional 
golf courses. One of the most visually capturing and historically rich 
pieces of art in the City is the “Fountain of Life” located in Town Square. 
Featuring mosaic tiles, stone sculptures, and a “spray ground,” the foun-
tain provides beauty and a place for adults and children to cool off in the 
summer’s heat. Residents and visitors can also enjoy dinner and a mov-
ie at the Mary Pickford Theater. Located adjacent to City Hall the new 
200 seat Coachella Valley Repertory “live theater” and the City Com-
munity Amphitheater, which seats 2,800 people.

The City offers public, private, and charter K-12 and preschools and is 
part of the Palm Springs Unified School District. The University of California 
at Riverside and California State University San Bernardino, which both 
have local campuses, and the College of the Desert are all located 
within 5 miles. The University of Redlands and the Claremont Colleges 
are located 60 miles away. Residents also have access to outstanding 
healthcare at the Eisenhower Medical Center and the Desert Regional 
Medical Center, which includes a trauma center. 

THE ORGANIZATION
Cathedral City has a Council- 
Manager form of government. 
The City Council is com-
prised of the Mayor, 
Mayor Pro Tem, and 
three Council Members. 
The City Treasurer is 
an elected position. 
The City Manager is 
appointed by the 

City Council and is responsible for 
the administration and manage-
ment of the day-to-day operations 
of the City.

Approximately 218 city employees pro-
vide a full range of municipal services 
including Police, Fire, Public Works, and 
Street Maintenance with a FY 2022/23 
General Fund budget of almost $60 
million. Sales and Use Tax from the 
automobile industry is the largest 
source of General Fund revenues, 
followed by a local Cannabis Tax.

THE POSITION
The Assistant City Manager, under 
general direction of the City Manager 
and in accordance with established 
procedures, assists the City Manager 
in directing the operations of all  
departments in compliance with 
policies established by the City 
Council; provides accurate and timely 
information to City Manager and 
Council to support decision-making 
and policy direction; serves as an 
agency of the City Manager in conflict 
and dispute resolution; and recom-
mends organizational enhancements 
and restructuring, as necessary. This 
position provides effective, professional 
leadership, positioning the City to meet 
the community’s current and future 
needs through appropriate technol-
ogies and services.

Essential job functions may include, 
but are not limited to, the following:

• Plans, organizes, coordinates, and 
directs the work of designated 
City management staff. 

• Assists in the development, coordi-
nation and implementation of City-
wide goals, objectives policies, 
procedures, and work standards. 

• For assigned functions, works closely 
with the City Manager, City Council, 
city department management, a 
variety of public and private organi-
zations, and citizen Commissions 

and Committees in developing 
programs and implementing 
projects to solve problems 
related to City services. 

• Confers with and advises 
the City Manager and 
City Council on specific 
issues and programs. 

• Conducts policy and fis-
cal-related analytical stud-
ies involving the evaluation 
of departmental operations 
and services programs. 

• Prepares and recommends long-
range plans for City services and programs. 

• Develops specific proposals for action on current City needs. 

• Represents the City and works closely with citizen boards and commissions 
and public and private officials to provide technical assistance, directly 
or through subordinate staff. 

• Directs and coordinates the preparation of a wide variety of reports or 
presentations for City management, City Council, or outside agencies. 

• Directs the development of management systems, procedures and 
standards for program evaluation and monitors developments related 
to specified services areas. 

• Acts for the City Manager on a relief basis or as designated. 

• May oversee the operation of various departments or functional areas 
on a project or on-going basis.

THE IDEAL CANDIDATE
The City of Cathedral City is seeking a smart, savvy,  
experienced administrator to serve as its new Assistant 
City Manager. The ideal candidate will be an excellent 
communicator, politically astute, and an effective 
project manager. He/she will be a visionary leader 
with a team mentality to develop and mentor staff. 
A strong candidate will be solution oriented and 
possess a strong background in city operations. 
As a representative of the City, the incumbent will 
ensure that a high level of customer service is provided 
to internal and external stakeholders in a positive, collab-
orative, and professional manner.

The ideal candidate will have a proven record as an innovative 
leader, possessing excellent communication and presentation 
skills, with the ability to establish and maintain effective working 
relationships with internal and external customers. A strong 
commitment to public service is highly desirable. Candidates 
should have a demonstrated history of identifying and 
responding to community and City Council issues,  

concerns, and needs. An Assistant 
City Manager with a high level of 
emotional intelligence will be valued, 
along with advanced leadership 
and management skills and a proven 
ability to lead teams of executive, 
managerial, and professional staff. 
The City is seeking candidates with 
experience in or strong exposure to 
the areas of development, planning, 
economic development, community 
services code compliance, building, 
zoning, development agreement 
negotiations, and special projects. 

This position requires a Bachelor’s 
degree from an accredited college 
or university with major coursework 
in Business Administration, Public 
Administration, or a related field; a 
Master’s degree is highly desirable. 
Candidates must also have six (6) 
years of increasingly responsible 
administrative and analytical expe-
rience in a public sector setting.  
Experience in working with varied 
public agencies and with citizens’ 
organizations is also desirable.

THE COMPENSATION 
& BENEFITS

The annual salary range for 
the Assistant City Manager is 

$182,557.04 - $238,961.18; 
placement within this 
range is dependent 
upon qualifications and 
experience. The City also 
offers an attractive ben-
efits package including:

Merit Increase — 5% 
merit increase may occur 

every 12 months until step 5 
has been reached; thereafter,  
every 2 years for a total of 3 addi-
tional 2.5% increases.

Work Week & Pay Days — Pay-days 
are every other Tuesday. There  
are 26 pay periods per year.  
The work week begins at 12:01 a.m. 
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